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What is your favorite 
memory that includes the 
fall?



Member Records 
Representative
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• This position ensures the integrity of troop information and membership. These 
records need to be updated throughout the year. 

• Back to School/Fall
• Prior to Cookie Season
• Early Renewal
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Responsibilities
Keep accurate Troop Records, and Member Records

• Assist team members with the rosters

• Ensure that troop meeting location, times, and days are kept up  to date.

• Use the Troop Update Survey to help troops keep there records up to date.

• Ensure that girl/adults names, addresses, phone, emails, school and grades are 
correct.

• Help your community with renewal
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Looker

• Provide best practices
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Looker
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Troop Update Survey
& Disbanding Troop 
Survey



Questions?
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