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Girl Scouts of Utah

Never the Same Weekend
How It Works
This unique camping program provides girls and adults with a 24-hour camping experience at Trefoil Ranch.

Trefoil Ranch is a resident camp owned and operated by Girl Scouts of Utah (GSU) located on 123 acres of beautiful ranch and canyon country in Provo Canyon, and is approximately 60 minutes from downtown Salt Lake City.

A service unit can reserve a weekend during certain months throughout the year.  The adventure begins on Friday evening and ends Saturday afternoon, or begins Saturday late afternoon and ends Sunday afternoon.  Service units may plan their own program and meals or can contract with GSU for these services.   

Since Trefoil Ranch is accredited by the American Camp Association (ACA), Service Units are required to follow the User Group Standards set forth by the ACA.

Contact Information

General Questions:

Carolyn Johnstone
Outdoor Program Specialist
Camp Director
(801) 265-8472 ext. 21
(801) 224-2735 (Trefoil Ranch) 
cjohnstone@gsutah.org
Registration Questions:

Council Registrar
(801) 265-8472

For available weekend see www.gsutah.org

Event Director Responsibility

· Attend Service Unit Event Director Training. 
· Ensure adults supervise girls at all times.

· Ensure all Safety Activity Checkpoints are followed.

· Ensure all guidelines in this manual are followed.

Facilities

· Lodge: includes dining hall, loft (sleeps 30 on the floor with mattress), arts & crafts room (sleeps 40 on the floor with mattress), kitchen
· Ranch House: sleeps 50 on the floor with mattresses
· Bunkhouse: 10 bedrooms (sleeps 37 in bunk beds), two kitchens

· Maximum: 200 people for the weekend

Trefoil Ranch is designed to accommodate more than one group at one time.  There will be weekends when other groups may be on site at the same time as your group.  You may request the lodge, Ranch House, and/or the bunkhouse.  

Please note that if you have any male adults attending, they need to have their own sleeping and bathroom facilities separate from female participants. Male adults may use the Ranch House or Bunkhouse.   

Program

· Service Units may plan their own programs or purchase some or all program from the Outdoor Program Team.

· The Outdoor Program Team can coordinate up to three activities per weekend. (See appendix A for program options)

· Arrangements must be made at least six weeks in advance for camp sponsored program assistance.  

Meals

· Service Units will plan their own meal services or may purchase a full meal service from the Outdoor Program Team.

Own Meal Service

· The industrial kitchen at Trefoil Ranch includes a convection oven, a 48-inch griddle, two ovens, and all pans and utensils.

· The cook must be at least 18 years of age and have a current Utah food handlers permit.

· Cooks are responsible for following all American Camp Association (ACA) standards, Utah Health Department standards, and all the standards posted in the kitchen.

· The Service Unit is responsible for purchasing all food.

Camp Meal Service

· Choose meals and snacks from the enclosed Menu Selections and fill out the food service planner. (See appendix B)

· Please list if anyone in your group has special dietary needs on the fee/ program planner. (See appendix D)

· Arrangements must be made at least six weeks in advance for camp meal service.  

Registration
Complete the Never the Same Weekend Registration enclosed (see appendix E) and mail to the Council Registrar.  Carefully print or type all information on the form.  Available dates are listed on the registration form.  A check for $175 must be attached to this form.  This will cover the cost of facility rental and insurance.  The $175 is non-refundable and will not be applied toward cost of program or food.  A letter confirming dates will be mailed approximately three (3) weeks after receipt of registration.  Registrations will be accepted only by mail and may not be postmarked before Friday, July 1, 2011.

Payment, Activity Credits, Financial Assistance
All fees must be collected and turned in to the Council Resource Center six weeks prior to the date of the event.  Girls may use activity credits for program and food services fees.  Please make sure activity credits are submitted at the same time as the fees.  To request financial assistance, use the Financial Assistance form found in the Volunteer Essentials and submit it along with the fees.  Mail all fees, activity credits, Never the Same Weekend Program Planner, and Financial Assistance form to:  

Girl Scouts of Utah

Council Registrar

Never the Same Weekend
PO Box 57280

Salt Lake City, UT  84157-0280

Health
· Service Units must have a first aider. (See Volunteer Essentials) 

· Service Units must provide a first-aid kit suitable for the events you are doing. It must be available for use by the first aider. 

· The first aider should have access to all the event release forms in case of an emergency.

· All medications including the over-the-counter medications must be given to the first aider with a complete medication log. 

· According to American Camp Association accreditation standards, all medications must be kept in a lock cabinet.  Any medications dispensed by the first aider must be logged in to the Health Record Log provided to the Service Unit Event Director.
· Girls need to be able to understand and manage their own health care or come with an adult that can manage it for her.  For example, a child with asthma needs to be responsible enough to carry her inhaler, take her medication when necessary, and report to the staff if she needs additional medications or help. A child with diabetes needs to be able to test her own blood, communicate when she needs a snack or rest, and manage her own medicine.  The first aider will not administer shots.  A girl who has been prescribed an epi-pen must carry it on her person at all times and be able to administer the shot by herself, first aiders are not authorized or trained to assist with administration of epi-pens.
· For the safety of the girl any child who cannot manage their own health care with confidence will not be allowed to stay at the event without an adult there to manage their health care.
· Girls/Adults will not be allowed to stay at the event for the following health concerns:  care required beyond basic first aid, treatment needed by a doctor, is contagious (e.g. pink eye, lice, strep throat, rash, etc.), is too sick to participate in the program, has a fever over 102 degrees.

Safety

· Trefoil Ranch has a full-time site director, a locked gate, and is patrolled by local law enforcement.  

Check In
· The Service Unit Event Director must check in with the On-site Director upon arrival.

· The Service Unit Event Staff can arrive as early as 3 pm Friday and as early as 4pm on Saturday.  

· Typically, participants arrive at about 6:30 pm Friday or 5:30pm Saturday and proceed to the luggage drop off to unload vehicles then park car.  

· Service Unit Staff should greet participants at the main lodge or where the confirmation letter states.  

· Participants should have medications and release and health history forms available to give to the first aider or service unit event staff. 

Check Out
· Each participant needs to be signed out by their parent/guardian or troop leader.

· Sign out must be completed by 5 p.m. on Saturday or Sunday.
· Service Unit Event Director must check out with the On-site Director.

· Service Units are responsible for collecting lost and found items.  Do not bring them to the Council Resource Center or leave them at the camp.

· The following forms must be returned to the On-site Director at checkout: 

· Council Sponsored Event • Sign-in and Out Log

· Attendance Summary Form for Council Events

· Medication Log

· Girl Event Release and Health History 

· Adult Event Release and Health History 

· Kaper/Cleaning check-off list

· Tax reimbursements (if your Service Unit would like to be reimbursed)

Transportation


Emergency Transportation

· The Service Unit Event Director is required to have a car on site and accessible at all times for emergency use.


Transportation Information to Parents

· You must use the event release and permission forms found in your Volunteer Essentials or on the GSU website: www.gsutah.org.
· Please let parents know the times of arrival and departure.




       

· Please read over the transportation guidelines found in Volunteer Essentials.

· When transporting girls/troops, you should use the girl/adult ratios found in the Safety-Wise chapter of Volunteer Essentials.
Parking
· Proceed to the parking lot after unloading vehicles.  

· All vehicles need to be parked in the lower parking lots.  No vehicles should be parked by or the lodge; it blocks our fire lane and service vehicles.

· All vehicles must be backed into the parking space.  This will help if there are mechanical problems with vehicles and will expedite movement of vehicles in an emergency.

Phones
· There is a phone in the kitchen for emergency use only.  

· Most cell phones do not work at Trefoil Ranch.








         

Emergency Signal
· The emergency signal is three of any noise (ex: air horn, bell ringing, etc), pause, repeat

· If you hear the emergency signal, line up everyone in your area and go to the parking lot below site director’s home.  

· The Event Director will count everyone and give further instructions.  
Winter Weather
· South Fork road and the parking lot at Trefoil Ranch are plowed in the winter.  However, snow tires and/or chains are recommended for travel in Provo Canyon and the South Fork during winter months.

· If it is snowing on Friday or Saturday (arrival days) and there is a safety concern because of snowy road conditions, the Service Unit Event Director will be notified by noon on the day the event is scheduled to begin. It is the responsibility of the Service Unit Event Director to decide to cancel or not the NTSW and notify all of the registered participants.
· If the Service Unit Event Director decides to cancel the event due to weather safety concerns, the Outdoor Program Team will work with you to reschedule your event for another time.  All rescheduled events are subject to availability.
Appendix A
Program Selections

· All workshops are one hour in length.  

· The camp will contract staff that will arrive at 8 a.m. Saturday morning, unless noted.

For all programs, except for snowshoeing:
Minimum: 15 per session
Maximum: 30 per session
Cost: $5 per person (girl or adult)

Maximum sessions offered:  3
Wonders of Astronomy

Reach for the stars as we explore the wonders of our galaxy and outer space.  Make a constellation you can see in the daytime, find out what else is floating around space, learn about what makes up our sun, and what makes the earth so perfect for life.  

Native American Traditions

Walk quietly in the footsteps of those who came before us as we explore the traditions of the Native Americans that inhabited Utah long before the Pioneers arrived.  Hear their stories, play a traditional game, and try your hand at making a Native American style craft. 

Girl Scouts Forever Green

Be like the Lorax and speak for the trees!  Want to be like the bees and save the environment?  Follow the Girl Scout tradition of taking care of nature and loving the outdoors.  Blare the air, learn about what’s fair and take an energy dare.  Enjoy a wood cookie or discover a BioBlitz.  Hang out with flora, fauna, and friends.  Are you curious about what your sisters are doing around the nation?  Check out Girl Scouts Forever Green and learn how you can take action and promote your favorite cause.  Lead on girl!

Teamwork Doesn’t Seem Like Work!

Do you like participating in challenges that require you to tap into your creative side? The team challenges presented to you will require some brain power along with some strength! Discover how problem-solving and communication skills are rock-star qualities when it comes to working together and being successful! 

Snowshoeing

Come learn the basics of snowshoeing.  Practice your newfound skills as you go on a guided snowshoe hike through Trefoil Ranch.  Look for animal tracks and other signs of wildlife.  The camp will provide showshoes and instructors.  Only available during winter months and dependent on weather conditions and snow level. 

Snowshoe Rental Only (no instruction)
Rental is dependent on weather conditions and snow level.

Cost: $5 per 3 hour rental with no instruction
Maximum: 30 pairs of snowshoes

Appendix B
Packages

Weekend Package (includes meals and three programs)

Includes full program package and the meal package.

Minimum: 30

Maximum: 200

Cost: $35 per person
Program Package (includes three programs, does not include meals)
The camp staff will be there when you arrive on Friday or Saturday to assist with check-in. They will take charge of assigning kapers, organizing the opening campfire, the all-camp clean-up and closing activities. They will teach your choice of three of the above workshops. Price includes workshop supplies and cost of additional paid staff. Leaders are required to attend workshops and are responsible for the supervision of girls at all times including the night time.

Minimum: 30 


Maximum: 200

Cost:  $15 per person

Meal Package (does not include program)
The camp staff will cook all of your meals and provide two snacks to be served at 11:00 a.m. and 3:00 p.m.  They will handle the ordering of the food, the cooking and clean up.  Please list any special dietary needs.  Price includes cost of food and additional paid staff.
Minimum: 30


Maximum: 200

Cost: $25 per person

Appendix C

Meal Selections
	Breakfast
	Lunch
	Dinner

	(You may choose up to 3)

· Waffles/French Toast Sticks
· Bacon

· Sausage

· Bagels

· Hashbrowns

· Cold Cereal

· Oatmeal

· Fruit

Includes: Coffee, tea, and milk
	(You may choose up to 3)

· Chicken Nuggets

· Baked Potatoes

· Salad Bar

· Soup

· Sandwiches

· Tater tots

· Vegetable

· Corn dogs

· Macaroni and Cheese

· Chips

· Fruit

Includes: Punch and Girl Scout cookies
	(You may choose up to 4)

· Spaghetti

· Salad Bar

· Lasagna

· French Bread

· Hamburgers/ Hot Dogs

· Mashed Potatoes

· Chicken Fried Steak
· Vegetable

· Fruit

· French Fries

· Soup

Includes: Milk

	Snack: 11:00 a.m.
	Snack: 3:00 p.m.
	Dessert (served with dinner)

	(You may choose 1)

· Celery with peanut butter

· Granola Bars 

· Applesauce

· Chips

· Popcorn

· String Cheese

· Yogurt


	(You may choose 1)

· Celery with peanut butter

· Granola Bars 

· Applesauce

· Chips

· Popcorn

· String Cheese

· Yogurt


	(You may choose 1)

· Brownies

· Sheet Cake

· Cobbler

· Pudding



Appendix D

Fee/Program Planner
Complete both sides of this form and return it to the Council Resource Center at least six weeks prior to your Never the Same Weekend.  If not returned six weeks prior the camp cannot guarantee services.

Service unit 






Event date 



Event Director’s name 



Address 



Phone (day) (       )


(evening) (       )

Email address 

First aider name 



Address 




Phone (day) (       )


(evening) (       )

No. of participants (please indicate number of girls for each age level):  
Girls 
_________________________  Adults 



Participants arrival/departure date and time 

Event Staff arrival/departure date and time 

	Program

(
No camp program desired; we will do our own program.

(
Yes we would like the camp to provide program.

	Workshop Time
	Program Title
	Fees

	
	
	
people X $ 
	= $ 

	
	
	
people X $ 
	= $ 

	
	
	
people X $ 
	= $ 

	Total program fees:


	   $ 


	Meals

(
No meal service desired; we will do our own meal service.



Cook __________________________________ Phone (day) ____________________________

(
Yes we would like the Outdoor Program Team to provide a full meal service.  


Please send in the Meal Selections form (appendix C) with this paperwork, so we know 


what options you would like. 

List special dietary needs:




	Packages



	Program Package
	             people X $  15.00
	= $ 

	Meal Package
	              people X $  25.00
	= $ 

	Weekend Package

(Program + Meals)
	              people X $  35.00
	= $ 


Appendix E

Classic Never the Same Weekend Registration
This registration form and $175 must be turned in as soon as possible to ensure availability.  All program and food service fees must be received at the Council Resource Center six weeks before the date of your program.  Send $175 facility rental fee and this reservation form to:










Girl Scouts of Utah

Council Registrar

Classic Never the Same Weekend
PO Box 57280

Salt Lake City, UT  84157-0280

Service unit 


Event Director’s name 


Address 

Phone (day)  (       )




(evening) (        )


Email address 

First choice: 

   Second choice: 

As of today we plan on the Outdoor Program Team providing:
( no services

( program package
( partial program
( meal package         

NOTE: This helps us plan how we need to staff the NTSW and which building we need to get ready.  It in no way commits you to using these services.

We plan on using:
( Lodge
( Ranch House
( Bunkhouse

Available dates

	Friday-Saturday Options:
	Saturday-Sunday Options:

	November 11-12, 2011
November 18-19, 2011

January 6-7, 2012
January 27-28, 2012
April 13-14, 2012

April 27-28, 2012

May 4-5, 2012

May 11-12, 2012

May 18-19, 2012

September 21-22, 2012

September 28-29, 2012
	October 1-2, 2011
October 8-9, 2011
April 14-15, 2012

April 28-29, 2012

May 5-6, 2012

May 12-13, 2012

May 19-20, 2012




Appendix F

Basic Schedule (may vary for each Classic Never the Same Weekend)

Day 1
 
6 to 6:30 p.m.


Check in, move in, set up
 
6:45 p.m.



Dinner/ Quick Clean

 
7:45 p.m.



Campfire

 
10 p.m.



Lights out

Day 2
 
7 a.m.



Wake Up, pack, clean room, and load car

 
8 a.m.



Breakfast/ Quick Clean
 
9 to 11 a.m.  


Workshops

11 a.m. to 1 p.m.


Workshops

   
1 p.m. 



Lunch/ Quick Clean
 
2 to 4 p.m.



Workshops

 
4 to 4:30 p.m.


All-camp kapers

 
4:30 to 5 p.m.
 

Check-out

Appendix G

Packing List 

Please mark all items with the camper's name.  Lost and found items will be collected by the Service Unit.  Remember to pack camp appropriate clothing.  The buildings are appropriately heated and cooled.

1. Sleeping bag and pillow

2. One or two pairs of shoes (must be closed-toed and heeled, no sandals)
3. Pajamas

4. Sweatshirt

5. Warm jacket or parka

6. Personal items—toothbrush, hairbrush, etc.

7. Hat, gloves, boots, winter coat, snow pants (if temperature and weather call for them)

8. Change of clothing (especially in winter)

9. Event Release Form

10. Prescription medicine in original bottles (only amount needed for length of stay) with Medication Log.                                                                

Appendix H

Camp Guidelines

Girls and Adults
1.
Use the buddy system.   

2.
Walk in camp.

3. Wear sturdy, closed-toe shoes and socks at all times; no sandals.

4. Respect your neighbor’s personal belongings.  Ask permission before entering others’ rooms.  Observe the Girl Scout Law ... respect myself and others.

6. Quiet hours are from 10 p.m. to 7 a.m.

7. Snow piles by buildings are very dangerous and are off limits.

8. No gum.

9. Please do not allow girls or adults to eat on the nice leather furniture.

10. Please don’t use paint or use markers on the dining tables with out covering them.  No leather working on the dining hall tables.

Adults
1.
Adults must supervise their girls at all times.

2. Trefoil Ranch is a firearm-, mace-, and weapon-free environment.

3.
In case of emergency, notify the Service Unit Event Director before leaving camp.

4.
Trefoil Ranch is a smoke-free environment.  Smoking is permitted in personal vehicles and outside the front gates only.

5.
Family pets should be left at home.


Appendix I
Trefoil Ranch Cleaning List

	Chemical
	Purpose
	Uses
	

	Vinegar Water
	Sanitizes
	Wood surfaces i.e. tables, benches, bathroom surfaces like toilets, counters, sinks, mirrors, windows, drinking fountains
	Safe for girls to use

	All Purpose Cleaner
	Cleans
	Works on any surface i.e., bathroom counters, sinks, toilets, drinking fountains. DO NOT use on mirrors or windows
	Safe for girls to use

	Window Cleaner
	Cleans
	Window, mirrors
	Safe for girls to use

	Bleach Water
	Sanitizes
	Kitchen counters, sinks, bathroom counters, sinks, toilets, mattresses, drinking fountains
	Only adults may spray and use bleach

	Sanitizer Solution
	Sanitizes
	Kitchen counters and sinks
	Safe for girls to use


Main Lodge Dining Hall

· sanitize tables and benches with vinegar water

· sweep and mop floors

· refill napkin dispensers, sanitize with vinegar water

· sweep and mop floors

· take trash to the dumpster.  replace liner

· clean drinking fountains

· clean windows if they need it

· vacuum rugs and doormats if they need it

Kitchen

· wash and put away dishes

· throw away all leftover food in fridge and freezer (make sure lights are turned off)

· sanitize all counters, sinks, steam tables

· sweep and mop floor

· take out trash and replace liner

· turn water off to the sprayers, drain steam table, turn off and drain dishwasher

· clean water fountains

· leave bathroom clean

· if you used the grill, clean with grill brick, oil, and paper towels


Arts and crafts room/Loft

· sweep or vacuum floors

· clean sinks/counters/tables

· take out the trash, replace liners

· put mattresses away

· wash windows if they need it

Bathrooms
· clean counters, sinks, and mirrors

· clean toilets inside and outside

· take out trash, replace liner

· sweep and mop floors

· replace toilet paper and paper towels

Bunkhouse/Ranch House
· sweep and mop floors.

· clean bathrooms

· vacuum carpet in rooms and hallways

· clean kitchens if you used them

Overall

· take all lost and found with you

· put all dirty rags and mop heads in laundry

· put all cleaning supplies away

Appendix J
Maps
· Directions to Trefoil Ranch

· Trefoil Ranch Site Map

· Bunkhouse

· Ranch House

· Lodge/Dining Hall

Appendix K

Forms

· Activity Credit Redemption (08-0005)

· Medication Log (09-0057)

· Attendance Summary for Council Events (02-0045)

· Accident Report (09-0036)

· Incident/Behavior Report (09-0054)

· Event Release Form (09-0058) (Use for adults and girls)

· Emergency Information Card (01-0025)
· Sales Tax Summary (01-0034)



Girl Scouts of Utah


P.O. Box 57280


Salt Lake City, UT  84157-0280


(801) 265-8472


(800) 678-7809





Trefoil Ranch


(801) 224-2735











