m Quick Tips

Record Booth Sales & Allocate Booth Cookies

Troops can record total packages sold at each of their booth shifts. These packages can be distributed
among the girls who participated at “Council Sites” and “My Sales” booths.

NOTE: Booth cookies can be allocated to girls once troop has submitted their initial order.
Booth Sites Tab Allocations
Step 1:

e Login to eBudde™ - https://ebudde.littlebrownie.com/

e Click Booth Sites tab.

Init. Order Dedvery Girl Orders Transactions

e Click drop down arrow (next to Council Sales).
¢ Click Record Sales button. (Booth sites that have recorded sales will appear in gray. Troop
Cookie Manager can still open and edit if necessary.)

Init. Order Girl Orders Transactions

Browse and signup for Council Booth Sales _ ¢ Si
Use drop down for My Sales or the Booth Sale Recorder FiouSlote Jy G
Record Sales

¢ Click the designated booth site to begin recording sales.

Settings Init. Order Delivery Girl Orders Booth Sites Transactions Rewards Deposits

EBelow are the currently defined Booth Sales

To view or signup for Council Troop sales chose Council Sales in [Record Sales -]
the droﬁfown.
Lowes Sun, Sep 14 @ 10:00am o Dot oA 00a8
. 1231 Upas St
Safeway Thu,Jan15@ 12:00pm San Diego, CA 92103
N 1231 Upas St
Safeway Wed, Feb 25 @ 8:00am San Diego, CA 92103

e Enter the total packages sold by variety. eBudde™ will calculate the monies collected.

s Troop 6331 Booth Sales @

Init. Order Girl Orders

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in Record Sales ¥
the drop down.

== Back to Site List

- 5418 Morena Blvd "
Lowes Mon, Oct5 @ 12:00pm San Diego, CA 92345 [ Submit Saie |
SvSm Tre D-SD Sam RRR Tags TMint Tot Pkgs C_GOC T_GOC Sold Rec. F_GOC

4 5 4 5 4 4 5 N 1 o 32 ! $128.00 o

(De)select all
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https://ebudde.littlebrownie.com/

eBudde™ automatically distributes the recorded packages evenly among the girls who have check

marks next to their names.
¢ Remove or add check mark next to each girl's name. Girls that have check marks next to their

names will receive credit for allocated cookies.
e Click Distribute button.
e Click Submit Sale button.

Troop 6331 Booth Sales @

Transactions Rewards Deposits

Bocoth Sites

Girls Init. Order Delivery Girl Orders

Below are the currently defined Booth Sales

To view or signup for Council Troop sales chose Council Sales in Record Sales ¥
the drop down.
x << Back to Site List
. 5418 Morena Blvd. = /
Lowes Mon, Oct5 @ 12:00pm San Diego, CA 92345 Distribute Jll submit sale |
SvSm Tre D-5-D Sam RRR Tags TMint Tot Pkgs C_GOC T_GOC Sold Rec. F_GOC
4 5 4 5 4 \ 4 5 | 1 0 32 $128.00 0
Pkgs C_GOC T._GOC F_GOC x Girl Pkgs C_GOC T_GOC F_GOC Girl (Dejselect all
] ] 1] 1] «| Becky Harrigan g 1] 1] ] #| Patty Wright
' 7 1 0 0 #| Cindy Wright 2 0 0 0 #| Sydney Coleman

Important: Confirm money (cash, checks, credit card charges) collected at the booth is the same
amount listed in eBudde™.

NOTE: If utilizing the Record Booth Sites — Category Format, Troop Cookie Manager needs to use the Booth Site
tab to make changes. Changes are not possible on the Girl Order tab.

> Troop 6331 Girl Transactions Little Brownie  [EXZY
akarss
Init. Order Delivery Booth Sites Transachons Rewards Deposits GOC Org Sales Report Reports
printabie ] save | ) Switch to Girl: Becky H.
Below are transactions for Becky H T =
Add Payment Return to Summary View
+Comment +lnitial «C GOC +Booth +Other +T GOC +Total +Total Due +Paid +Bal. Due +F GOC

Init. Crder "Locked* 0 o 0 0 0 0 $0.00 50.00 50.00 B L
Lowes, 10/05 @ 12:00... 0 0 8 0 g 8 532,00 $32.00 50.00 0

GIRL ORDER TAB ALLOCATIONS

o Complete Step 1.
e Click Girl Orders tab. /

Init. Order Delivery Booth Sites
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Troop Order — This line shows the cookies the troop has received via initial order and
transactions (pick-ups from the cupboard). These packages are ultimately what the troop is
responsible to pay for. This line will update throughout the Cookie Program.

Difference — This line is the amount that needs to be allocated to girls. The goal is to zero out the
Total column of the Difference row by the end of the program. As cookies are assigned to girls,
the girl total line will be updated. As transactions are posted to troop (see the transaction tab or
sales report for details), the troop order line will be updated.

NOTE: The below screen indicates 220 packages of cookies need to be allocated to the girls.

Init. Crder vory i Transactions dewards Booth Sites. 0sils Sales Report Help Center
F Ve . [T Package Sab
Below are your troop sales broken down by Girl. I:i;rd:.:u» oy
P ooth Sal To view/edit a Girl's Transactions click on the appropriate row. Ry
Record Booth Sale | Export | pprop i 3
Uses ; Cookia Coockis Coakis Spac Spee Spec &
DOC ¥ Girl Initial B Other Imitial Booth Other #Total Totsl Due Paid #Bal. Due
47 a 40 ag 2 ] 386 § 163500 £122.00 S151300
o 8 o 1] 2 '] 10 S4200 4200 s000
15 a o 189 1 0 144 $ 556 00 $41.00 S 555 00
o g (i il 1 0 10 $41.00 $41.00 $000
Rebecca S o 8 o 0 2 0 10 $ 4700 $42.00 $000
Girt Totnts 382 42 40 108 B o 56D § 2356.00 § 288.00 § 2068.00
- 780 l
Difference * -220

eBudde™ will only allow the total number of packages ordered and/or picked up from the
cupboard(s) be allocated to the girls in the troop. If Troop Cookie Manager tries to over allocate
packages, eBudde™ will give the following message:

Error Detected

You don’t have enough troop inventory unassigned
to record those numbers. Currently your troop
order is 430 pkgs. You have already assigned 610
pkgs to girls. This leaves you only -180
unassigned pkgs. You are trying to assign 0 pkgs.

e Click on a girl's name listed on the screen; the line will highlight.

Init. Order 21y i Transachons. Boath Siles Deposts

Below are your troop sales broken down by Girl. J f“"“{g"'ls"'“
m To view/edit a Girl's Transactions click on the appropriate row. ,:f I‘:;;;m
o ¥ Gir Socke B oo puies Spe i +Total Total Dus Paid +Bal. Due
Rrooke T 247 8 40 s 2 o 386 5 1635 00 512200 $ 151300
K Cantenne B (1] i} 1] 1] 2 1] 10 S$4900 54200 $000
Makenna S ns 9 1] 19 1 1] 144 $ 59600 $4100 $55500
Mana W 9 C 0 1 1] 10 $4100 $41.00 $000
Rebecca S (1] a [i] (1] 0 10 $4200 $42 00 $000
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To allocate to additional girls:

Click Add Trans.

Troop Demo2 Girl Trans,

 Printabis | save | :
Switch to Girl:
Below are lransactions for Angela W. -
| Add Trans. [l Add Payment st t
+Cookin +Tolt +Cookin +Dookie *Toll +Tolf = . i
#Camment witlal i Booth othar Boolh Otber #T-GOC #Total #Total Due *Paid +Bal. Due
Inil. Creier "Locksd® 305 o (i ] (i a 0 305 3122000 $0.00 si22000 -
baoth sae cookies 2 o o 500 ] o a 0 500 5200000 $ 2000.00 50.00

1. Give the transaction a name (in the box at the bottom of the screen). i.e. Smith’s 3-12

2. Add total packages that need to be allocated to the girl in the “Cookie Boo
and/or “Spec Booth” ($5.00 variety) columns.

3. Enter payment amount in “Paid” column (the total dollar amount for all the
to girl).

4. Click OK.

5. Click Save button.

m ~ ¥ i, Cahterine B.
f , Switch to Girl:
- Below are transactions for Cahterine B.. .
+Cookie +5pac +Cookia +Cookia +5pac +3pac
+DOC +Commant Initial Initial Becth Gther Bocth Other +Tatal +Total Dus +Paid +Bal Dua
init. Order *Locked® (1] (] 0 0 0 0 ] 5000 $0.00 $000 -
Lew's Marketplace, O 0 [\ 8 (/] 2 (/] 10 $4200 $4200 $000
0 o 0 D o £000 $000 5000
[Smmiths 313 @ 1 e =] ] ] (L | B8
o '] 8 0 2 0 10 $42.00 $42.00 §0.00

6. Click OK.

Girl Transactions
Girl Orders Updated.
OK

ebdemo littlebrownie.com says:

You have made changes to the current girl.

Abandon your edits?

Click drop down arrow below “Switch to Girl:”
Select girl to receive allocated cookies.
Repeat Steps 1-6.

NOTE: If Troop Cookie Manager forgets to click Save, the above warning will appear.

th” ($4.00 variety)

cookies allocated

n cancel
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Once all cookies have been allocated:
e Click Girl Orders tab.
e Review screen to confirm all transactions are correct; make changes if applicable.

Init. Ovdar Dialivery Traansancdions Rewards Bouoth Sites Deposils Reports

Printable Version Below are your troop sales broken down by Girl. 3 Fockape e
. A P . . . L_| Financials
Record Booth Sale To view/edit a Girl's Transactions click on the appropriate row. I et Bregams
Hees ¥ Gir T Lookle Coos e 0 el *Tatal Total Due Paid +Bal, Due
Brocke T 247 ] 40 i) 2 ] 386 $1635.00 512200 51513.00
Cahterine B 0 &4 1] o 1" 0 75 $3NM00 $311.00 5000
Makenna § 18 18 o £} 15 o 167 S 702.00 $ 5200 § B20.00
Wana W i 12 il 0 8 i 80 $ 328.00 §328.00 $0.00
Hebecea S 0 B4 il 0 8 0 72 $ 296.00 $ 33600 § 40,00
Girl Totals 362 226 40 108 44 [ T80 $3272.00 §1179.00 $2093.00
Troop Crder T80
Difference [

If changes were not saved, eBudde™ will ask the following question: (Your response reflects what
transaction you want performed.)

ebdemo.littlebrownie.com says:

You have made an edit without saving.

Abandon your edits?
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