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    Quick Tips  
 

Record Booth Sales & Allocate Booth Cookies 
Troops can record total packages sold at each of their booth shifts. These packages can be distributed 
among the girls who participated at “Council Sites” and “My Sales” booths. 
 
NOTE: Booth cookies can be allocated to girls once troop has submitted their initial order.  
Booth Sites Tab Allocations 
Step 1:  

• Login to eBudde™ -  https://ebudde.littlebrownie.com/ 
• Click Booth Sites tab. 

 

 
• Click drop down arrow (next to Council Sales). 
• Click Record Sales button. (Booth sites that have recorded sales will appear in gray. Troop 

Cookie Manager can still open and edit if necessary.) 
 

 
 

• Click the designated booth site to begin recording sales. 
 

 
 
 
 
 
 
 
 
 
 

• Enter the total packages sold by variety. eBudde™ will calculate the monies collected. 
 

 
 
 
 
 
 

https://ebudde.littlebrownie.com/
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eBudde™ automatically distributes the recorded packages evenly among the girls who have check 
marks next to their names. 

• Remove or add check mark next to each girl’s name. Girls that have check marks next to their 
names will receive credit for allocated cookies. 

• Click Distribute button.  
• Click Submit Sale button. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Important: Confirm money (cash, checks, credit card charges) collected at the booth is the same 

amount listed in eBudde™. 
 
NOTE: If utilizing the Record Booth Sites – Category Format, Troop Cookie Manager needs to use the Booth Site 

tab to make changes. Changes are not possible on the Girl Order tab. 
 

 

 

 

 

 

 

GIRL ORDER TAB ALLOCATIONS 

• Complete Step 1. 
• Click Girl Orders tab. 
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Troop Order – This line shows the cookies the troop has received via initial order and 
transactions (pick-ups from the cupboard). These packages are ultimately what the troop is 
responsible to pay for. This line will update throughout the Cookie Program. 

 
Difference – This line is the amount that needs to be allocated to girls. The goal is to zero out the 
Total column of the Difference row by the end of the program. As cookies are assigned to girls, 
the girl total line will be updated. As transactions are posted to troop (see the transaction tab or 
sales report for details), the troop order line will be updated. 

 
NOTE: The below screen indicates 220 packages of cookies need to be allocated to the girls. 

 
 

eBudde™ will only allow the total number of packages ordered and/or picked up from the 
cupboard(s) be allocated to the girls in the troop. If Troop Cookie Manager tries to over allocate 
packages, eBudde™ will give the following message: 

 
 
 
 
 

• Click on a girl’s name listed on the screen; the line will highlight. 
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• Click Add Trans. 

 

1. Give the transaction a name (in the box at the bottom of the screen). i.e. Smith’s 3-12 
2. Add total packages that need to be allocated to the girl in the “Cookie Booth” ($4.00 variety) 

and/or “Spec Booth” ($5.00 variety) columns. 
3. Enter payment amount in “Paid” column (the total dollar amount for all the cookies allocated 

to girl).  
4. Click OK. 
5. Click Save button. 
 

 
 

6. Click OK. 
 

 
 
To allocate to additional girls:  

• Click drop down arrow below “Switch to Girl:”  
• Select girl to receive allocated cookies. 
• Repeat Steps 1-6. 

 
NOTE: If Troop Cookie Manager forgets to click Save, the above warning will appear. 
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Once all cookies have been allocated: 
• Click Girl Orders tab. 
• Review screen to confirm all transactions are correct; make changes if applicable. 

 

 
If changes were not saved, eBudde™ will ask the following question: (Your response reflects what 
transaction you want performed.) 
 

 


