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Cookie Program Wrap Up
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1. Assign all on-hand inventory

2. Record all Payments

3. Create Recognition Orders
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Cookie 
Transfers
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Troop On Hand Inventory

Assign inventory to girls through the Smart Booth Divider or Troop to 
Girl transfers.
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Assigning Booth Cookies> My Reservations
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Click on 3 dots at end of data row to find Booth 
Details – Smart Booth Divider – Remove Reservation

Smart Booth Divider

Booth Details: Smart Booth Divider: Remove Reservation
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Divide any remaining packages in red
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Navigate to Orders > Transfer Order

Types of Transfers:

Troop to Girl,  Girl to Girl,  Girl to Troop,  Troop to Troop 
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Note: Booth Cookies Vs. Physical Packages

Girl Packages or Booth Packages
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Troop Direct 
Ship
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Orders> Troop Direct Ship

12

Direct Ship Orders from the GSUSA Cookie Finder
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Distribute to Girls – (at bottom of  screen)
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Record Girl 
Payments
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Finance tab
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Add a Girl Transaction
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Add Girl Payments to Troop
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Reports
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Save Final Reports

18

• Girl Balance Summaries

• Troop Balance Summary

• Recognition Summary by Girl

• Digital Cookie All Orders Report
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Troop Balance Summary
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Troop Balance Summary shows all cookies transferred in and out of the 
troop inventory as well as all financial transactions credited to the troop.
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Troop Balance Summary - Smart Cookies
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Troop Balance Summary - Smart Cookies
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Girl Balance Summary
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Girl Balance Summary
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Girl Balance Summary report - Smart 
Cookies
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Girl Balance Summary
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A negative balance 
indicates that the girl 
has taken more 
payments than 
cookies assigned.  
Look for unassigned 
Donation orders or 
Girl Delivery orders 
that have not been 
filled.
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Reports

1. Check Type, INCL in IO column  and CShare
26

Smart Cookies = Girl Cookie Order Details           Digital Cookie = All Orders Report
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Create 
Recognition 

Orders
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Create Recognition Order
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To create Main Recognition: Go to Rewards tab, then Recognition Order

Choose Main from the Drop down menu
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Review and make any selections needed
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Recognition report
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Save Final Reports
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• Girl Balance Summaries

• Troop Balance Summary

• Recognition Summary by Girl

• Digital Cookie All Orders Report
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Thank you!


