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Cookie Share Recording:

Council Virtual and Troop 
Tracked
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Virtual Cookie Share = Council donates
Tracked Cookie Share = Troop donates
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Virtual Cookie Share
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NO TROOP PHYSICAL INVENTORY!

All initial order Cookie Share is designated as Council cookie 
share and cannot be used as troop cookie share.

• After Initial Orders, troops allocate Girl-Delivery Cookie Share 
by going to Orders, then Virtual Cookie Share tab.

• Girl Delivery orders paid by cc can be viewed on the Girl 
Cookie Order Detail report in Smart Cookies.

• Booth Cookie Share is viewed on the Booth Credit Card Export 
report and allocated through the Smart Booth Divider.

• Cash Cookie Share orders at booths can be reported through 
the Smart Booth divider. For individual girls, a girl financial 
transaction should be recorded and  Virtual Cookie Share 
Order created.

• Council donates the cookies at the end of the cookie season.
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Enter package quantity, by Girl, click Save at the bottom 
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Tracked Cookie Share

5

• Comes out of Troop physical inventory.

• Step 1: assign by flavor to girl as a 
regular Troop to Girl transfer.

• Step 2: record who your donation went to 
for council under the Orders > Tracked 
Cookie Share

• Troops collect and deposit money for 
Cookie Share donations into their Troop 
bank account.  

• The troop donates the cookies at the end 
of the cookie season
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Transfer physical packages to girl >Transfer Order
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Tracked Cookie Share = Troop donates
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Manage Recipients
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Manage Recipients
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Recording Tracked Cookie Share
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Choose recipient, then enter Tracked Cookie Share in the 
“Other” Column
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Reports
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Girl Balance Summary

12



Confidential & Proprietary

Girl Balance Summary
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Reports

1. Check Type, INCL in IO column  and CShare
14

Smart Cookies = Girl Cookie Order Details           Digital Cookie = All Orders Report
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Girl Balance Summary report - Smart Cookies
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Girl Balance Summary
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A negative balance 
indicates that the girl 
has taken more 
payments than 
cookies assigned.  
Look for unassigned 
Donation orders or 
Girl Delivery orders 
that have not been 
filled.
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Thank you!
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